Name of company
Address

To: RYA Management Limited

Rooms 1318-20, Hollywood Plaza, 610 Nathan 610

Road, Mongkok, Kowloon, Hong Kong. 1318 - 20

[Tel : 2781 0282 Fax : 2781 0816] [ : 2781 0282 : 2781 0816]
Dear Sir,

Please give us a quotation for preparing our

company's accounting record for the period

from to .

Here are some information of that period for

your reference: A copy of last year's "Audited

Accounts" is / is not (*) attached herewith. [ / ]

1 Principal activities ( ):

Total turnover per year (HK$)

No. of transactions re: sales per year

No. of transactions re: purchases per year

No. of land and buildings/investment properties

No. of motor vehicles

No. of valuable machineries / Furniture

2
3
4
5 Value of closing stocks at year end (HK$)
6
7
8
9

No. of debtors as at balance sheet date

10 No. of creditors as at balance sheet date

11 No. of bank accounts

12 No. of bank loans

13 No. of hire purchase items

14  No. of employees

15 No. of commission payees / subcontractors /

16  No. of [1] shareholders and [2] directors [1] [2] [1] [2]

17 No. of pages of bank statements per month

Remarks
Please email / fax (*) your quotation to us within 2 / ™)
2 days and contact me if you have any questions.
Thank you.
* delete the inappropriate
Signature
Name
Tel No.
Fax No.
E-mail
Date

11/2004



